
   

 

INFORMATION FOR APPLICANTS
Recruit Vetting. Management Vetting. NPPV 2 and 3

 
 
Introduction 
The provisions of the Rehabilitation of Offenders’ Act 1974 (Exceptions) Order 1975, provide that the Rehabilitation 
of Offenders’ Act 1974, shall not apply to the police service. In addition, non-police personnel are frequently obliged 
to undertake work that requires them to be accredited with some powers, as allowed under the Police Reform Act 
(2002). 

It is, therefore, agreed that for vetting purposes, all applicants for posts with West Yorkshire Police will be subject to 
police checks. All applicants are required to declare: 

 All convictions, cautions, reprimands or warnings. 

 Binding over. 

 Driving offences (including details of any relevant disqualification). 

 Fixed Penalty Notices. 

 Any involvement with the military authorities on disciplinary matters (whether involved court martial or not). 

 Involvement in a criminal investigation (whether or not this has led to a prosecution) or any association with 
criminals. 

Cautions and criminal convictions 
The force will not employ people with cautions or convictions which may call into question the integrity of the 
employee or the police service. Any time limits shown are for guidance only and should not be taken as an 
indication that vetting will be granted after that period has expired. Each case will be judged on its own merits. 
The criminal conviction criteria outlined below will be used to assess each person’s suitability on an individual 
basis. It is not an exhaustive list. There may be circumstances where an individual does not fall within the criteria, 
but whose suspected involvement in crime or criminal associations make an offer of employment inappropriate. 

Applications will not be considered from those who have been convicted or cautioned for an offence such 
as: 

 Treason. 

 Murder. 

 Manslaughter/Culpable homicide. 

 Rape. 

 Kidnapping/Abduction. 

 Incest/intercourse with a girl under 13. 

 Buggery/Sodomy with a person under 16 or a person who has not consented. 

 Offences under the Sexual Offences Act 2003 punishable by life or more than ten years imprisonment. 
(Replaces the 1956 Act and includes rape, prostitution). 

 Hostage taking, hi-jacking or torture. 

 Involvement in espionage, terrorism, sabotage or any actions to overthrow/undermine parliamentary 
democracy by political, industrial or violent means or association (past or present) with any organisation 
advocating such activities. 

 Any driving offences involving “causing death by”. 

 Firearms offences. 

 Any hate crime. 

 Domestic Violence offences. 

Convictions or cautions which SHOULD lead to rejection unless there are exceptionally compelling 
circumstances* include: 

Violence related offences, including, but not exclusively: 

 Offences involving serious violence or injury, including Grievous Bodily Harm (GBH) and Actual Bodily Harm 
(ABH). 

 Offences involving unsolicited violence towards others. 

 Unlawful possession of weapons, firearms or going equipped to steal. 

 Offences under the Sexual Offences Act 2003, punishable by up to 10 year’s imprisonment. 

 Any sexual offence involving a child (U18 within the meaning of the Sexual Offences Act 2003). 

 Gross indecency. 

 Acts of indecency. 
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 Abuse or neglect of children. 

 Public Order offences – involvement in riot, violent disorder, affray, causing fear or provocation of violence, 
causing intentional harassment, alarm or distress. 

 Criminal damage. 

 Drunk and disorderly. 

Dishonesty related offences including but not exclusively: 

 Interference with the Administration of Justice or the investigation of offences. 

 Burglary/Theft by housebreaking. 

 Offences which involve elements or acts of dishonesty, corruption, financial gain or loss to anyone, including 
theft, fraud and deception. 

Drugs/driving offences 

 Involvement in drugs, including possession of Class A drug (Heroin, Morphine) or more than one Class B drug 
(Amphetamines, Cannabis) and/or supplying drugs of any kind. 

 Dangerous Driving within the last 10 years. 

 One offence of drink driving or drunk in charge or drugs driving within the preceding 10 years. 

 More than one offence of drink driving or drunk in charge, or drugs driving. 

 Other serious motoring offences such as convictions within the last five years, of driving without insurance, 
failing to stop after an accident or driving whilst disqualified. 

 More than three endorsable traffic convictions (including fixed penalties) within the last five years (for offences 
on different dates). 

 Two or more convictions for regulatory offences such as failure to renew vehicle excise licence within the last 
five years. 

General 

Circumstances of convictions, cautions*, reprimands, formal warnings, final warnings, fixed penalty notices and 
restorative justice sanctions 

We will consider the circumstances of the offence(s), whether the offending has been repeated, the applicant’s age 
at the time of the offence and the length of time since the offence. (Time limits are for guidance only and the fact 
that a time limit has expired does not guarantee the applicant is suitable for appointment). 

Further rejection criteria 

 Any offence committed as an adult or juvenile which resulted in a prison sentence (including custodial 
suspended or deferred sentence and sentences served at a Young Offender’s institution or community home). 

 All ‘unlisted’ cautions will be considered and as a general rule at least five years must have elapsed following a 
caution for an offence not listed above. (*Cautions include all other forms of disposal as listed above). 

Undisclosed convictions 

Where it is suspected that an individual has failed to declare a conviction or caution, enquiries will be made to 
ascertain whether the conviction or caution can be attributed to the individual. Where it is established that an 
individual has deliberately failed to disclose a conviction or caution his or her application will be rejected. 

Outstanding charges and summonses 

Where an individual discloses an outstanding charge or summons, the application will be placed on hold until the 
outcome is known, at which time it will be considered in line with the above criteria. 

HM Forces 

 Serving members of the armed forces who are convicted of any criminal offence by a military tribunal will have 
any such offence recorded on the Police National Computer. This will include any aspect of conditional 
discharge. 

Any person with such convictions who wishes to apply to work with West Yorkshire Police, should, prior to 
completing the application and vetting forms, write to: ‘The Force Vetting Officer, Force Vetting Unit, Professional 
Standards Department, West Yorkshire Police, PO Box 9, WF1 3QP’, providing full details, together with a 
description of any ‘exceptionally compelling circumstances’. A decision will then be made regarding whether or not 
an application can proceed and you will be notified of the outcome. 

Relatives and associates with criminal convictions or cautions 
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If you have any relatives and/or associates who you know to have unspent convictions or cautions for recordable 
offences, this may affect your application. Please provide full details of these individuals and any relevant 
information that may have a bearing on your application on a separate sheet and attach it to the completed 
application form. Where relatives and associates of an applicant are found to have unspent convictions or cautions 
for recordable offences, or there is intelligence suggesting involvement in criminal activity, the following will be 
considered: 

 The likelihood that the applicant’s performance and discharge of duty will be adversely affected, e.g. through 
adverse pressure or conflict of interests. 

 The nature, number and seriousness of the offences or involvement in criminal activity and the time over which 
these took place. 

 Whether the circumstances are likely to bring discredit to or embarrass the police service or police force. 

Third Party information 
Police employees or those, who require access to Police premises, information or other assets in order to fulfil their 
role, are often targeted by criminals, terrorist organisations and professionals, who have something to gain by 
accessing Police resources. It is widely accepted that spouses/partners, immediate family and those with whom a 
person shares a house may attempt to influence an individual, by applying pressure or creating circumstances that 
can lead to coercion or inducement. Vetting endeavours to stop such attempts being successful by eliminating the 
source internally. 

There are four types of third parties: 

 Spouse/partners (anyone who is, or has been in a long-term relationship with the applicant in the last three 
years. 

 Immediate family members (such as dependants, parents, siblings). 

 Co-residents (anyone who shares a home with the applicant not already accounted for above). 

 Associates (where the applicant knows or has reason to suspect that the individual concerned is/has been 
involved in crime). 

Where information exists that suggests that someone ‘close’ to the applicant poses a significant security risk, this 
will not be revealed to the applicant as a ‘matter of course’ or at any stage of the process. Appropriate steps have 
been taken to ensure that the confidentiality of all information is maintained at all times, and all files and information 
are stored in a secure manner and cannot be accessed by any person not working within the Force Vetting Unit. 

Once these checks have been completed, a file is prepared containing the results for consideration by the Force 
Vetting Officer. 

You have the right to make a ‘Subject Access’ request in relation to the data we hold about you, which will provide 
you with a written response detailing any information that we hold, that is not subject to exemptions. We do not 
have to disclose certain information, for example, information that is held for the prevention or detection of crime. 

West Yorkshire Police are required by law to respond to Subject Access Requests within 40 days. An 
administration fee of £10 is payable for accessing this service. For further information, contact the Data Protection 
Office on 101 (Police non-emergency number), or visit our website: www.westyorkshirepolice.uk 
 

Financial checks 

Applicants to the Police Service should normally be free from undischarged debt or liability and able to manage 
existing loans. The emphasis should be on sensible management of debt. 

Potential applicants should consider the following information before submitting an application form. 

 Applicants who have outstanding County Court Judgements (CCJ’s) will not be considered. 

 Applicants who are registered bankrupt and their bankruptcy debts have not been discharged will not be 
considered. 

 Applicants who have been registered as bankrupt and their bankruptcy debts have been discharged will not be 
considered until three years after the discharge of the debt. 

 Former directors of limited companies, which have become insolvent, will be treated as if he/she were bankrupt 
even though the debts are in the name of the company. 

 Applicants who have defaulted credit accounts will not be considered until they are satisfied. 

NB: Applicants wishing to check the current status of their credit file are advised to contact the Experian Customer 
Help Service on 0870 241 6212. 

Applicants should be aware that it is not always possible to carry out adequate security checks on persons 
who have not been resident within the UK for the last three years. Therefore, where this applies, applicants 
may be refused on the grounds that it was not possible to vet them to the appropriate standard. 
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